Instructure

5 Simple Steps to Issuing
Parchment Diplomas

E, Parchment

By Instructure

“ Issuing diplomas shouldn’t be stressful. But between scrubbing
“ rosters, approving records, and last-minute changes, graduation

day can quickly become overwhelming.

With Parchment Diploma Services, institutions can streamline the entire
process from roster uploads to final issuance, all in one platform. Whether
print or digital, we make it easy to issue diplomas securely, accurately,
and on time so graduates can celebrate without delays.

You can issue a Parchment diploma,
whether print or digital, in just 5 simple steps:

Upload your roster and
choose the right design

No more going back and forth to the
vendor with excel sheets.

Choose a design template

Undergraduate Diploma

Customize notification
emails and/or SMS

With students constantly checking

their phones, mobile alerts provide a

fast and reliable way to ensure they

receive their diplomas the moment

they’re available. s oo

Let's add some recipients!

Here is an example Excel data template file to reference how your data should
be defined for this credential.

@) Upload A File

10MB Max File Size

Review diploma proofs for
accuracy in real time

Mount £lhert University
Unlike other platforms, Parchment
shows you the diploma proofs in real

time before they are issued.

Jordan Lynn Andersom
has satistactorily completed the course study in

Schedule notifications, holds,
future delivery, or revisions

Set up automated notifications and
make edits all within the platform
after reviewing.
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Issue diplomas with one click

It’s that easy.
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Start Issuing Now Schedule Issuance
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& DIGITAL CREDENTIALS

That’s all it takes

Printed diplomas arrive to
graduates within 5 to 7 days
after being mailed, while digital
diplomas are issued instantly at
your selected release time.
Parchment offers a modern
diploma solution, providing the
high-quality experience

institutions expect from a
trusted credential partner.




